
 

 

 

 

 

DATED THIS TWENTY EIGHTH DAY OF JUNE 2023 

MEMBERS OF HALE VILLAGE HALL MANAGEMENT COMMITTEE 

ARE HEREBY SUMMONED TO ATTEND AN ORDINARY MEETING 

TO BE HELD IN HALE VILLAGE HALL, HIGH STREET,                                     

HALE, HALTON L24 4AE 

AT 7.30 PM ON THE THIRD DAY OF JULY 2023  

TO TRANSACT BUSINESS AS SHOWN IN THE AGENDA. 

  

This meeting is to be held, adhering to the legislation of the Coronavirus Act 2020 

 

Note to Councillors: 

 
If you are unable to attend the meeting, please notify the clerk of your apologies either by  

e-mail clerk@haleparishcouncil.gov.uk or telephone 07803611222. 

 

Mr. Brian Hargreaves                                                                                                           

Clerk and Responsible Financial Officer 

 

Note to Public 

Members of the public wishing to address the Council should note that they must advise the 

Clerk before 10am on the day of the meeting both of their wish to participate in the public 

forum and their topic. If residents fail to inform the clerk prior to the meeting, permission 

to speak at the meeting will be at the discretion of the Chairman. All participants are 

restricted to a maximum of three minutes. If the public wish to ask the Council questions, 

please note that the Council may not be able to answer the question if the Council has not 

considered or resolved the question on an agenda item at a prior meeting. Should this be the 

case, the Council will advise correspondence with the Clerk to request the item should be 

discussed at a future Parish Council meeting. If the question is considered outside the remit 

of Hale Parish Council, residents will be referred to Halton Borough Council. 

 

 



 

 

MEETING AGENDA 

 

1. Apologies - To receive apologies 

2. Declarations of Interest - To receive declarations of interest. 

3. Minutes – To approve the Minutes of  the Ordinary Meeting on 5TH June 2023  

4. End of Year accounts - April 1st 2022 – March 31st 2023 –To receive the reconciled bank 

statement and summary of receipts & payments and to accept them as an accurate record and 

comparison against budget 

5. Health & Safety 

i. Gas Utility Update by Cllr Brown 

j. Electricity Update by the Clerk 

k. To arrange a date for the delivery of Health & Safety training for the employees 

of Hale Parish Council by P Turton  

l. Incident Log Update – To Review Incident 020 and agree action. 

m. To Agree a schedule for building audit dates.  

n. To Suggest one room/area/document to audit every quarter year, starting July 

2023. 

o. To agree a review of the following documents –  

Q3  Store Room/Main Hall  

Q4  Kitchen/welfare facilities  

Q1  Foyer/external  

Q2  Store Room fire extinguisher. 

p. Fire Alarm testing – To agree to ask the Caretaker to sign Fire Alarm Testing 

record 

q. Intruder alarm, access code, propose that this is changed every 2 months. 

r. Key Box access. 

s. Keyholder Policy – To review and approve the Keyholder Policy 

 
6. Site Audit  – To review any outstanding issues (from page 11- Item 38 onwards) from the 

audit conducted by Cllr J Brown and P Platt on 30th December 2022 and address any 

outstanding actions 

7. Charity Commission – To agree a course of action for the submission of the correct accounts 

required by the Charity Commission and to agree the required changes to the Trust Deeds & 

TOR’s.  

i. Charity Commission reporting. - 233 days overdue at the time of writing. 



 

 

j. Trust Deed and Terms of Reference document review 

 

8. Terms & Conditions of Hire - to approve the updated terms and conditions of hire compiled 

by P. Platt. 

9. Public Participation - To adjourn the meeting for a period of public participation. 

 

* Please note that anybody wishing to comment should raise their hand, wait to be 

acknowledged and should address the meeting through the Chair. 

 

10. Future Meetings  - To agree a date for the next Village Hall Management Committee 

Meeting. 

 



 

DRAFT MINUTES OF THE ORDINARY MEETING OF                                                                
HALE VILLAGE HALL MANAGEMENT COMMITTEE HELD AT  
HALE VILLAGE HALL ON MONDAY 5TH JUNE 2023 AT 7.30pm 

 
Present: Cllr Mitchell, Cllr King, Cllr Brown, N. Thompson, P Turton, P Platt,          

              G Wright 

In attendance: Mr Brian Hargreaves (Proper Officer) & 9 Members of the Public 

The Chair informed the meeting that she would be recording the business being transacted in 
accordance with Standing Orders ref 1. m 

 

1. Apologies – Apologies from Cllr Cleary were received by the Clerk 

2. Declarations of Interest – Paul Turton expressed an interest in item 7:1 

3. Minutes – With a minor amendment to item 7. iv. the minutes of the Hale Village 

Hall Committee Ordinary meeting on 2nd May 2023 were approved as a true and 

accurate account 

Proposed by Noreen Thompson and seconded by Cllr King 

The Motion was approved 

 

4. Public Participation – The Chair allowed P Platt to speak regarding the composition 

of the meeting agendas. He enquired about the items included and asked who 

compiled the business to be transacted. He was extremely critical of the content and 

questioned the fulfillment of a number of agreed actions resulting from discussions. 

The Clerk explained that as the Proper officer he was able to oversee any actions 

taken but that his work schedule did not allow for him to complete the tasks 

personally. He suggested that the majority of the tasks identified should be addressed 

by the Committee.  He went on to explain that since he had been employed by Hale 

Parish Council he had compiled the agenda in conjunction with the previous 

Chairman. He accepted that the agenda for future meetings should be reviewed and 

agreed by the current Chair prior to the meetings.  



 

5. Payments & Receipts  - The list of payments and receipts made between 9th March 

2023 and 31st March 2023 as recorded in the cash book record which has been 

reconciled against the Bank statements to these dates, all payments having been made 

under Financial Regulation 6.4 as detailed were accepted as a true record.  

 

Proposed by Cllr King and Seconded Noreen Thompson 

The Motion was approved 

 

6. End of year Accounts – 2022 – 2023 – It was agreed to defer this item until the 

Ordinary meeting on July 3rd 2023  

Proposed by Cllr Mitchell and Seconded Cllr King 

The Motion was approved 

  

7. Health & Safety  –  

 

i. Training Update – It was agreed to accept Health & Safety training 

programme no. 2 at £60 per person (6 Hr Course) offered by Paul Turton 

for all 4 employees of Hale Parish Council (Hale Village Hall) 

Proposed by Cllr King and seconded by Cllr Brown 

The Motion was approved 

 

ii. Gas Utilities Update – Cllr Brown gave an update about the current 

situation regarding the Gas supply to the Village Hall. It was confirmed 

that the Gas supply will need to be disconnected formally and then re-

instated before a new Utility supplier can be appointed. The Clerk agreed 

to pay the disconnection fee as a matter of urgency.  

Architects Derek Cox and Peter Gerrard were available to offer help, 

advice and their recollections of the actions that were taken in respect of 



the building of the New Hall and its handover. Mr. Cox provided a folder 

with relevant documents to assist in trying to establish who was 

responsible for installing the gas supply to the existing meter. They both 

confirmed that the building had been officially signed off by the building 

controller. It was requested that the Clerk inform the Charity Commission 

regarding the Issue with the Gas utility supply. 

  

• At this point Gary Wright gave his apologies and left the meeting to address a work 

commitment 

• The Chair formally thanked Peter Gerrard and Derek Cox for their assistance and their 

recollections.  

 

iii. Electricity Utility Update – The Clerk confirmed that Southern Electric 

had recently taken £1702.18 as payment for Electricity used since the 

Parish Council employed Utility Aid to manage usage. The Chair enquired 

about the amount taken which does not appear to match the original agreed 

commitment. The Clerk agreed to contact Utility Aid for clarification. 

iv. Incident Log –  

i. Incident 017 - has been addressed and an investigation by 

Cadent is now underway. A disconnection fee has been 

agreed and paid by Hale Village Hall Committee. 

ii. Incident 018 - has been addressed and the water heater is 

now repaired. P Platt asked the Clerk why this issue was 

not addresses as a “matter of urgency” The Clerk informed 

him of some health issues regarding the Plumber and 

explained that a second contractor was employed as soon as 

practicable. The Clerk agreed to inform the management 

Committee of any similar issues in the future. 

iii. Incident 019 – It was resolved that P Platt would install 

signage advising against the wedging open of any fire doors 



within the Village Hall at all times. The new terms and 

conditions of hire will also advise accordingly. 

iv. Incident 20 – The Clerk agreed to have the serving hatch 

roller shutters tested and certified by a suitable contractor. 

A schedule for checking at regular intervals will be agreed 

with the contractor. 

 

v. Alarm Testing - The Alarm test book is held in the 

Cleaners cupboard and is always available for review and 

inspection. P Platt agreed that he has reviewed the testing 

book recently and is happy with the record. He stated that 

he would like to see a signature next to the confirmation of 

testing. 

 

8. Terms & Conditions of Hire – The updated copy of terms & conditions of Hire for 

all hirers of Hale Village Hall will be approved at the July meeting provided there are 

no further amendments required 

9. It was agreed that the next meeting of the Village Hall Committee will take place on  

Monday 3rd July at 7.30pm. 

 A meeting of the Parish Council as trustees of Hale Village Hall was agreed for 

 

    Monday 26th June at 7.30pm 

 

The Meeting was closed at 9.45pm  



















Hale Village Hall

All Cost Centres and Codes

28 June 2023 (2022-2023)

Summary of Receipts and Payments

Expenditure

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 1 Telephone / Internet /website  840.00  433.18  406.82  406.82  (48%)

 2 Water  735.00  598.63  136.37  136.37  (18%)

 6 Rates  320.00  144.00  176.00  176.00  (55%)

 7 Subscriptions  475.00  625.78 -150.78 -150.78  (-31%)

 8 Repairs & Maintenance  3,000.00  4,187.74 -1,187.74 -1,187.74  (-39%)

 10 Refunds  638.00 -638.00 -638.00  (N/A)

 11 Electricity  2,000.00  178.02  1,821.98  1,821.98  (91%)

 21 Gas  2,500.00  2,500.00  2,500.00  (100%)

 24 Capital Equipment  732.66 -732.66 -732.66  (N/A)

 26 Salaries  26,000.00  22,458.55  3,541.45  3,541.45  (13%)

 27 Contingency  5,000.00  20.00  4,980.00  4,980.00  (99%)

 40,870.00  30,016.56  10,853.44SUB TOTAL  10,853.44  (26%)

Income

Code Title Budgeted Actual Variance

Receipts Payments

Budgeted Actual Variance

Net Position

+/- Under/over spend

 16 Room/Hall Hire  17,000.00  24,419.97  7,419.97  7,419.97  (43%)

 17 Hale Parish Council Support  3,000.00  3,000.00  227.65 -227.65 -227.65  (-7%)

 27,419.97  227.65 20,000.00 -227.65 7,419.97SUB TOTAL  7,192.32  (35%)

 27,419.97 20,000.00  40,870.00  30,244.21

 27,419.97  31,698.53

 1,454.32

 10,625.79 7,419.97NET TOTAL

V.A.T.

GROSS TOTAL

Summary

 18,045.76  (29%)
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STATEMENT OF ACCOUNTS

RECEIPTS PAYMENTS

Hale Village Hall

28 June 2023 (2022-2023)

Opening Balance

Balance at Bank  27,533.48

Cash in Hand

Telephone / Internet /website  433.18

Water  598.63

Rates  144.00

Subscriptions  625.78

Repairs & Maintenance  4,187.74

Refunds  638.00

Electricity  178.02

Room/Hall Hire  24,419.97

Hale Parish Council Support  3,000.00  227.65

Gas

Capital Equipment  732.66

Salaries  22,458.55

Contingency  20.00

VAT  1,454.32

 27,419.97  31,698.53

Closing Balances:

Balances in Bank Account  23,254.92

Cash in Hand

 54,953.45  54,953.45TOTAL

The above statement represents fairly the financial position of the council as at 31 Mar 2023

Responsible Financial Officer

Signed

Date



From Accounts . . . . . . . . . . . . . . . . . . . . .

Payments not cashed . . . . . Add . . . . . . . .

Receipts not entered . . . . . Subtract . . . . .

Statement should be . . . . . . . . . . . . . . . . . . 

£22,012.39 

£22,012.39 

28 June 2023 (2022-2023)

Hale Village Hall
RECONCILIATION - Unity Trust Bank Current A/C
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jk̂c]�lmee�il�eagfa]�̀aac�neag̀^̀_

opqr�st�uv�wx

yz{|}z~|{�

yz{|}z~|{�

yz{|}z~|{����z{�|�|{�



����������	�	�		����������	�	�		


������

����������������

��������������� ������!����
"�������#$%��&�'����%����'������'#�$%�(�)�������$�&�(��(��*��$���%��)����
����(�����'#�$%���

���+������	�	�		���+������	�	�		

,--./�01

23345677�89:;<9=

2>>�:4?@7A�677B3�C946:465

���+������	�	�		���+������	�	�		

DEEFG�HI

JKKLMNOO�POQR�ST�UVO�WQXX

JXX�YLZ[OR�NOO\K�]QLNYLNM

���+������	�	�		���+������	�	�		

_̂_̀a�bc

deefghii�jklmnko

piiqe�k�grrq�stikh�uv�khq�vreefwto�lkxi�rtq�yihsi�vrele�rul

z{|}�~�������

���������������
���������������������������������������������������������������������������

���������������������

�����������������������������������

�����������������������������������



��������������������������������

	

����

����������	
��	
�

�������	�����������

��������������������������������

������� 

!""#$%&&�'#(&�)*&+,-#.%

/&,(�0*,%-"�%&&(�1&2.+#%$

��������������������������������

34456�77

899:;<==�>?:<�@<AB?<C=

D=?E�FG?<A9�<==E�B=HIJ:<;

��������������������������������

KLLMN�OP

QRRSTUVV�WSXV�YZV[\]ŜU
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HVHQual 01 Hale Village Hall Effective Date 1st May 2023 

 

 
1. Age 
2. Supervision 
3. Use of the Village Hall 
4. Gaming Betting and Lotteries 
5. Performing Rights Licence 
6. TV Licence 
7. Alcohol Licence 
8. Public Safety 
9. Means of Escape 
10. Outbreak of Fire 
11. Health and Hygiene 
12. Electrical Appliance Safety 
13. Insurance and Indemnity 
14. Accidents and Incidents 
15. Flammable Substances 
16. Heating 
17. Animals 
18. Safeguarding 
19. Sale of Goods 
20. Payment of Hire Fees 
21. Cancellation 
22. End of Hire 
23. Noise 
24. Stored Equipment 
25. Alterations 
26. Smoking 
27. Furniture and Equipment 
28. Acceptance of Booking 
29. DATA Protection 

These standard conditions apply to all hiring 
Hale Village Hall and they form part of the 
Agreement for hire between the Trustees and 
the person who has signed the Booking Form. 
If you are in doubt as to the meaning of any 
of the following conditions please consult the 
Bookings Clerk. 

Hale Village Hall 
Terms & Conditions of 

Hire 

 

1. Age: The Hirer shall be at least 18 years old. 
 

2. Supervision: The Hirer shall, during the period of 
the hiring, be responsible for the supervision of 
the Village Hall, the fabric and the contents, their 
care, safety from damage however slight, or 
change of any sort, and the behaviour of all 
persons using the Village Hall whatever their 
capacity, including proper supervision of car-
parking arrangements so as to avoid obstruction 
and hazardous situations. 
 

3. Use of the Village Hall: The Hirer shall not use the 
Village Hall at any one time for any number of 
persons (including staff and performers) greater 
that that stated in the booking confirmation 
agreement. The Hirer shall not use the Village Hall 
for any purpose other than that described in the 
Booking Form and shall not sub-hire or use the 
Village Hall or allow the premises to be used for 
any unlawful purpose or in any unlawful way nor 
do anything to bring onto the premises anything 
which may endanger the same or render invalid 
any insurance policies in respect thereof nor allow 
the consumption of alcohol without written 
permission. 

 
4. Gaming, Betting and Lotteries: The Hirer shall 

ensure that nothing is done on or in relation to 
the Village Hall in contravention of the law 
relating to gaming, betting, and lotteries. 

 
5. Performing Rights Licence: The Village Hall has a 

Performing Rights Society Licence which permits 
the use of copyright music in any form, e.g. 
record, compact disc, tapes, radio or by 
performers in person. If other licences are 
required in respect of any activity in the Village 
Hall, the hirer should ensure that they obtain the 
relevant licence. 

 
6. TV Licence: The Village Hall has a TV licence. 
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7. Licences for the Sale and Consumption of 

Alcohol: The Hirer shall be responsible for 
arranging such licences as may be needed 
whether for the sale or supply of intoxicating 
liquor and for the observance of same. 
Information is available from the Licensing 
Department of Halton Borough Council. 

 
8 Public Safety Compliance: The Hirer shall comply 

with all conditions and regulations made in 
respect of the Village Hall by the Local Authority, 
the Licensing Authority, Hale Village Hall’s Health 
and Safety Policy & Fire Risk Assessment. The 
Health and Safety Policy is available to Hirers on 
request from the Bookings Clerk. A copy is 
displayed in the Village Hall. 

i. Before using the hall, the Hirer must read and 
comply with the information and requirements 
contained in the ‘Emergency Evacuation’ Procedure in 
the event of a Fire or other Emergency. 

ii The Hirer has legal duties with regards to the safety 
of those persons assisting and/or attending the event.  

9.   Means of Escape:                                                          
i. All means of exit from the village hall must be kept 
free from obstruction and immediately available for 
instant exit. 

ii. The emergency lighting supply operates from a 
backup battery supply and will automatically come 
into use if electricity supply fail, It illuminates the 
Emergency Exit routes. 

10.   Outbreak of Fire: The Fire & Rescue Service 
should be called to an outbreak of fire, however 
slight, and details thereof shall be given to the 
Bookings Clerk. There is no land line telephone in Hale 
Village Hall. The hirer must ensure they have access to 
a mobile phone in order to call Emergency Services. 

11.  Health and Hygiene: The Hirer shall, if preparing 
or serving food, observe all relevant food health and 
hygiene legislation and regulations. There are facilities 
for food service at the Village Hall and it is the Hirer’s 
responsibility to ensure they are adequate for the 
purpose of hire. 

12.  Electrical Appliance Safety: The hirer shall ensure 
that any electrical appliances brought into the 
premises and used there shall be in a safe and good 
working order and used in a safe manner. All electrical 
appliances brought into the hall must display a valid 
PAT’s certificate. 

13. Insurance and Indemnity: The Hirer shall be liable 
for: 

i . the cost of repair of any damage (including 
accidental and malicious damage) done to any of the 
property including the fabrication or the contents of 
the Village Hall. 

ii. all claims, losses, damages, and costs made against 
or incurred by the Village Hall, its Trustees, 
employees, volunteers, and management committee 
Members in respect of damage or loss of property or 
injury to persons arising as a result of the use of the 
Village Hall (including the storage of equipment) by 
the Hirer and 

iii. all claims, losses, damages, and costs made against 
or incurred by the Village Hall, its Trustees, 
employees, volunteers, and management committee 
members, as a result of any nuisance caused by a 
third party as a result of the use of the Village Hall by 
the Hirer, the Hirer shall indemnify and keep 
indemnified accordingly the Village Hall, its Trustees, 
employees, volunteers, and management committee 
members against such liabilities. 

The Village Hall has insurance to insure the liabilities 
described above and may, at its discretion, in the case 
of non-commercial hirers, insure the liabilities 
described above. The Village Hall shall claim on its 
insurance for any liability of the Hirer hereunder but 
the Hirer shall indemnify and keep indemnified the 
Village Hall, its Trustees, employees, volunteers, and 
management committee members against (a) any 
insurance excess incurred and (b) the difference 
between the amount of the liability and the monies 
received under the insurance policy. 

If the Hirer of a non-commercial event engages the 
services of a person or persons who operate on a 
commercial basis, then the Hirer must ensure the 
provider has their own public liability cover as the 
Village Hall insurance does not insure their liabilities. 

B. In cases of commercial hire where Hale Village Hall 
does not insure the liabilities described in above, the 
Hirer shall take out adequate insurance to insure such 
liability and on demand shall produce the policy and 
current receipt or other evidence of cover to the 
Bookings Clerk. Failure to produce such policy and 
evidence of cover will render the hiring void. 

The Trustees of the Village Hall are insured against 
any claims arising out of their own negligence. 
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14.   Accidents and Incidents: The Hirer must report 
all accidents involving injury to the public to the 
Bookings Clerk immediately and complete the 
relevant section in the accident book which is kept at 
the First Aid point. Any failure of equipment belonging 
to the Village Hall or brought in by the Hirer must also 
be reported as soon as possible. Certain types of 
accident or injury may need to be reported in 
accordance with the Reporting of Injuries, Diseases 
and Dangerous Occurrences Regulations 1995 
(RIDDOR). The Bookings Clerk will advise. 

Incidents or near misses should be recorded in the 
Incident logbook. 

15. Flammable Substances: i. Highly flammable 
substances are not permitted to be used in any part of 
the Village Hall or immediate external surroundings. 

ii. No internal decorations of a combustible nature 
(e.g. polystyrene, cotton wool) shall be erected 
without the consent of the Bookings Clerk. No 
decorations are to be put up near light fittings or 
other source of heat. 

iii. No pyrotechnic device (including fireworks and 
Chinese lanterns) is ignited or used at the Village Hall 
or on the external grounds or car park. 

16. Heating: The Village Hall is heated by Natural Gas 
enclosed central heating system.  Portable Liquefied 
Propane Gas (LPG) or similar heating appliances must 
not be used by the Hirer. 

17.  Animals: The Hirer shall ensure that no animals 
(including birds) except guide dogs are brought into 
the Village Hall other than for a special event agreed 
by the Bookings Clerk. No animals whatsoever are to 
enter the kitchen at any time 

18.  Activities for Children and Vulnerable Adults: 
The Hirer shall ensure than any activities for children 
comply with the provisions of The Children Act 1989 
(as amended) or any other relevant legislation 
applicable to their particular hire. 

The Trustees have a Children and Vulnerable Adults 
Protection Policy with which Hirers for events and 
activities involved children will need to comply. This is 
available on request from the Bookings Clerk. 

Hirers, other than those hiring for private functions 
such as parties, will need to satisfy the Bookings Clerk 
of their policies with regard to the protection of 
children and vulnerable adults and to undertake or 
supply copies of Criminal Record Bureau checks as 

appropriate. The Trustees can offer further guidance 
on use of the Village Hall for children. This is available 
on request from the Bookings Clerk. 

19.  Sales of Goods: The Hirer shall, if selling goods at 
the Village Hall, comply with Fair Trading Laws and 
any code of practice used in connection with such 
sales. 

20.  Payment of Hire Fees:  The Hirer shall pay a 
deposit as stated by the Bookings Clerk within 7 days 
of confirmation of the booking. The balance is payable 
14 days before the event. 

21.  Cancellation: If the Hirer wishes to cancel the 
booking before the date of the event and a 
replacement booking cannot be secured then the 
question of payment or the repayment of the hire fee 
shall be at the discretion of the Bookings Clerk. 
Deposits are not normally refunded when bookings 
are cancelled within 30 days of the event. The 
Trustees reserve the right to cancel a booking by 
written notice to the Hirer in the event of: 

i. the Trustees reasonably considering that (i) such 
hiring will lead to a breach of licensing conditions, if 
applicable, or other legal or statutory requirements, 
or (ii) unlawful or unsuitable activities will take place 
at the Village Hall as a result of this hiring. 

ii. the Village Hall becoming unfit for the use intended 
by the Hirer. 

iii. an emergency requiring the use of the Village Hall 
for the community such as an emergency shelter. 

iv. when the Village Hall is required for use as a Polling 
Station. 

22.  End of Hire: The hirer shall be responsible for 
leaving the Village Hall and surrounding area in a 
clean and tidy condition, securely locked unless 
directed otherwise. All damage and breakages will be 
charged to the Hirer. Any contents temporarily 
removed from their usual positions should be 
replaced otherwise the Trustees shall be at liberty to 
make an additional charge. The key should be 
returned to the Bookings Clerk as arranged. All 
equipment, appliances and any other items brought 
into the Village Hall shall be removed at the end of the 
hiring unless agreed with regular hirers. 

23.  Noise:  The Hirer shall ensure that the minimum 
of noise is made on arrival and departure, particularly 
late at night and early in the morning. Amplified music 
is only allowed within the hall and must cease at a 
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time determined by the licensing authority (check 
with the Bookings Clerk for details). 

24.  Stored Equipment/Substances: Hale Village Hall 
and its Trustees accept no responsibility for any 
stored equipment or other property brought into or 
left at the Village Hall and all liability for loss or 
damage is hereby excluded.                                                                            
No substances in association with the Control of 
Substances Hazardous to Health Regulations 2002 
(CoSHH) shall be left uncontrolled within the facility at 
any time. 

25.  Alterations:  No alterations or additions may be 
made to the Village Hall, nor may any fixtures be 
installed or notices, placards, decorations or other 
articles be attached in any way to any part of the 
Village Hall without the prior written approval of the 
Bookings Clerk. 

26.  Smoking:  No smoking is allowed in the Village 
Hall. The Hirer shall ensure that the Hirer’s invitees, 
comply with the prohibition of smoking in public 
places provisions of the Health Act 2006 and 
regulations made thereunder. Any person who 
breaches this provision shall be asked to leave the 
Village Hall. 

27.  Furniture and Equipment:  The Hirer must return 
all furniture and equipment (including that provided 
in the kitchen) to the location in which it was found at 
the start of the hire period. The Trustees organise the 
Village Hall (including the stores and the kitchen) for 
the convenience and safety of all users and whilst the 
Hirer may make use of the facilities and equipment as 
reasonably required it is essential that everything is 
securely and safely re-instated to its original location 
before leaving the Village Hall, otherwise a charge to 
cover the cost of re-instatement could be incurred. 

28. Acceptance of Booking: Hale Village Hall 
Management reserve the right to decline a booking 
request. 

29. DATA Protection: Personal details about the hirer 
and, if appropriate, the organisation they represent, 
will be stored on the Hale Village Hall booking 
database. The data will be used to manage the hall. 
Personal information stored by Hale Village Hall may 
be examined on request but will not be shared with 
third parties in line with The Data Protection Act 1998. 
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